Areas to Disinfect 	    Date Complete: ________________________________
	Daily 
	Mon
	Tue
	Wend
	Thur
	Fri

	Payment Terminals 
	
	
	
	
	

	Closet Door 
	
	
	
	
	

	Front Door 
	
	
	
	
	

	Boardroom Tabels
	
	
	
	
	

	Tops of Chairs 
	
	
	
	
	

	Coffee Table 
	
	
	
	
	


	Weekly 
	

	Front Reception 
	

	Payment Terminals 
	

	Phones 
	

	Keyboards/Mice 
	

	Desks
	

	Closet Doors 
	

	Front Doors 
	

	Alarm System 
	

	Cabinet Handles 
	

	Coffee Bar 
	

	Coffee Maker 
	

	Kettle 
	

	Cabinet Handles 
	

	Sink
	

	Mini Fridge 
	

	Clerk Station 
	

	Photocopier 
	

	Staplers, Hole Punch Etc.
	

	Kitchen 
	

	Light Switch 
	

	Door Handle 
	

	Sink 
	

	Fridge Handle 
	

	Dishwasher Handle 
	

	Microwave Handle 
	

	Watercooler 
	

	Cabinet Handle 
	

	Media Room 
	

	Table Top 
	

	Tops of Chairs 
	

	Light Switch 
	

	Door Handle
	

	Boardroom 1 
	

	Table Top 
	

	Tops of Chairs 
	

	Light Switch 
	

	Door Handles 
	

	Boardroom 2 
	

	Table Top 
	

	Tops of Chairs 
	

	Light Switch 
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